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APPLICATION FOR RECORDS DISPOSITION STANDARD | :
| ¢ L

INSTRUCTIONS: Prepare in duplicate and forward to’ the Records Management Analyst, Management Systems Division

3. Depr , Division, Sulxlivision & Administering Office Address FOR RECORDS MANAqEMENT DIVISION USE

Finance & Administration ! Pau Received Application No. N%e\r/te C:m:,piemd
Division of Risk Management . Inov -2 1a78 18-2558 1978
2200 Peachtree Summit BU1ldlng 1. Application 2. Dept. Application No.

401 West Peachtree St., N.E.
Atlanta, Georgia 30308

e e —— e 1

4. Person to Contact 5. Working Title 6. T-é-l;a;)rcano Numt;r

Verna Slbley 7 Office Coordinator 5146

7 Actnon Requesled
a. XJ Establish Retention Schedule; record will continue to accumulate.
b, [ Dispose of present accumulation; no further accumulation anticipated.

The Division of Risk Management provides contractor insurance and bonding
as required; provides full range of insurance services to MARTA, PBTB,
and all insured contractors; and maintains a comprehensive safety program

tion and blasting survey program will be instituted by the division,
in addition to maintaining and updating, as required, the Risk Management
Program. :

l

- .
11, Record Series Description “This file contains the followmq documents {include form numbers and titles, if any):
Attach samples of the file. !

Documents relating to:  Filing i Workmen's Compensatlon claims with MARTA in
connection with the construction of the Rapid Rail System.

. Included are: Claims of Worker's Compensation series. Also contains
copies of all correspondence, bills, invoices, etc. relative
to an injury in connection with "the construction of the
system, including hospital invoices, doctor's invoices,
claimant's first report of injury, and approvals or
disapprovals by MARTA. :

Title: First Report of Injury
Form#: CLM-2863 R-4

c. [J Amend Application No, Check One: [J Change; (O Supercede: O Void
8. Dates of Series . 9. Records Series Title {followed by titie used in office, if different) '
Earliest L atest ' ‘
1972 JPresent Workmen's Compensation Claims Files
10. Division and pliice Function What is the function of the Division and the Office in which this record series is created?

¥

for MARTA, PBTB and all contractors to minimize losses. It also implements
a comprehensive construction claims program, which will ensure coordination
with related legal matters, while minimizing claims cost. A pre-construc-

Fite is arranged: Numerically by Workmen's Compensation Contract Number
12. Monthly Reference Rate How often a?;?e;:ords referred to which are: o B
One 10 six months old __.h.iq__-..-_“_.. . Seven to twelve months old 2 5. ———— Thurteen to twenty-four months old 20 .
1wenty-five months and older 10 . "\ ’ \ f}
13 A r_'l-nual Flale of Accumulation of Records ~ o ' ———e
\ S - —_— -s\*«.__‘_ - , 3 .
Letter-size drawers — _ __ _._ . Lega\ -size drawers wio— ;Shelves >~ ;Other (specify}
3012 (3/76)




YES | NO -LE— Questionnaire IPlace an ’Q.’i"fﬂ‘??_?’ co!t_.lmﬂ i ' ] L B ' . i
,_;,Ts,;hls the onI:ual copy of the series? i ST ' T
X | tnotwhereisiz S
. Does the series’ conlam confudennal mformanon requiring sacurity handlmg? If yes, cite law or regulation.
X : | ' S '
D S e e ]
X i1 ¢. Is this a vitaf record? S S e - ]
o Do (s senes -have haistorical on long 1eam reseanch vidue?
. When onean lwu clocomenty an the de pooke o oecsaany 1o keegy Hie nmm Dales Lo o lomg petiend coukd dhasse docimnents fu--
X " scheduled separately? ‘
T1TX [t is the information contained in this series ever published? I yss'“anacthSf ST T
R Hﬂi. Is the |nf_or-r~1_fat|on contame&iﬁ this series ever analy“z:d_arﬂrdzﬁegafded i 2 summarized repon? T e
X It yes, attach copy. . _
—T‘.—*ls there::l:p?ncatuon_;frt?us ser‘a{es in vour ofﬂc—e_-o: in anather office or agt;tn&? T T T
X ifyes, where? Insurance Carrier's Office
TR T i s s series for @ major gortion of it] regularly miroiimed? T T T e e e
| Lx __j;mD9£s  the record series redult in a computer printout? o __“i:::::—: _:;_:;7 ]
15, Retentron Requirements The fallowing requiraes the series to be kept
a. State Law - years d. Audit period ——e years,
b. Statute of limitation [, vears ' e. Adminisirati\'fe need _,F__.l.-...__,._-.... years.
¢. Federal law : — . YRGS, P f. Fedaeral retention instructlions _______,.___. e \fears_
Attach copy or excert of laws or regulations, Explain administrative need. .
- e e et e e e
16. Approved Disposition Instruclions This agency recommends that the file series be cut off a1 the end of each:
[} Catendar Year: [ F:sral Year X Orher afte:l:' clalm lS clgge_q__ then,

e monlh{s)___..._.4_ _ ... vearl(s}); then

K Hold in the current files area
3 Transfer to local holding area; hold - .. yaaris); then

B Transfer 1o Siate Records Center; hold 8___ _ yearls); then
& Oestroy. .
0 Transter 1o State Archives t6r parmanent retem-on C
U1 Other (Specify) . :

These instructions apply to all pior and future accumulations ol The series

78~255
2 {Indicate briefly rationale for tecommendations above/on write addiional remarks):

17. APPROVALS
Approved  Department Records Management Officer  Date |
ot Yolio)k_ ]
ale
j&éw /2, Vots: B

RDepartment Head/ Designae Date | Deg Ttment of Archives an

, J%/ 4] ) /@—ﬂ

A.pprci.ved "MARTA ! Management Advisory Comrnmu Date
/4




